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REQUEST FOR EXPRESSION OF INTEREST FOR CONSULTANCY TO (Describe consultancy)
Country: 		Africa
Name of Project: 	(insert Your project Name)
Consulting Services: (Insert Consultancy)
Grant No.: 	(insert Grant no.)
Expression of Interest: (procurement identification no.)
1.0 Background 
(the narrative below is by way of example only)

The African Capacity Building Foundation (ACBF), Africa’s premier capacity-building institution based in Harare, Zimbabwe, is an international organization established in 1991 as an outcome of the partnership between African Governments and the international donor community to build sustainable human and institutional capacity for poverty reduction in Africa. The three major sponsoring Agencies of ACBF include the African Development Bank, the United Nations Development Program, and the World Bank. Other donors include the International Monetary Fund as well as 42 African and non-African countries and institutions.  
The Foundation has recognized that that a comprehensive Monitoring and Evaluation Manual is essential in the mainstreaming of M&E into the Foundation’s capacity building interventions both at the Secretariat and at the project level. The manual is intended to provide guidance on ‘how to’ develop and operationalize a results-based M&E system for a capacity building intervention including  an overview of key M&E tools, processes and reporting arrangements. As such the African Capacity Building Foundation (ACBF) is seeking the services of a professional editor to review its Monitoring and Evaluation (M&E) Manual. 
(name of grant recipient) has received (or in appropriate cases .has applied for‘) a grant from the African Capacity Building Foundation (the ACBF.) in an amount equivalent to USD……toward the cost of (name of project), and intends to apply a portion of the proceeds of this grant to eligible payments under the contract for Consultancy Services to……………………..

2.0.	Objectives of the Assignment
(example below)
The aim of this consultancy is to  ensure that the manual is consistent and correct and that its content, language, style, and layout suits the purpose and needs of  target users . 
Scope
(example below)
The assignment will be carried out in close consultation with the Monitoring and Evaluation Unit for purposes of sharing the draft manual and incorporating comments in order to produce the final draft of the manual.
To this end, the editor will be required to review the manual paying attention to grammar, syntax, style and content.  S/he must ensure that the language and style reinforce the manuals intended purpose. S/he will also need to tailor the writing and design of the manual to capture the attention of the target users.
The consultant will be expected to produce a professionally edited copy of the ACBF Monitoring and Evaluation Manual ready for publishing by fulfilling the following tasks;
· Edit the manuscript to enhance the language, style, and layout in line with its purpose;
· Tighten up wordy prose and smooth awkward transitions;
· Ensure typographical accuracy: correction of grammatical mistakes, misspellings, incorrect punctuation, inconsistencies in usages, poorly structured sentences, technical ambivalence and correction of synopsis, index, headings and subheadings, correcting notations and diagrammatic presentation.

3.0 Request for Expression of Interest
(Name of Project) …… now invites eligible Consulting Firms to indicate their interest in providing the services. Interested consultants must provide information indicating that they are qualified to perform the services (description of similar assignments, evidence of familiarity with Financial Audits, experience with similar organizations in similar environments and conditions, evidence and familiarity with international organisations, Managerial and Technical capability of the firms principals or directors, etc. Qualifications and experience of staff that may be proposed by the consulting firms expressing interest as those who will actually carry out the assignment will not be considered at this stage of the selection process).

4.0 Qualifications of Consultants

(Example)
Consulting Companies must have a proven record of experience in undertaking Audits generally and particularly procurement audits. The firm must have at least 5 years relevant experience in carrying out Audits particularly of Financial Audits for donor funded programs.   

5.0 Selection of Consultants
A Consulting firm will be selected in accordance with the procedures set out in the African Capacity Building Foundation’s Procurement Guidelines for Grant Recipients (July 2011) which can be downloaded from the ACBF website: www.acbf-pact.org. Expression of Interest clearly marked “Expression of Interest for Consultancy to …………….” can be submitted as hard copies at the address below on or before 1000 hours local time on ……………(insert Date). Complete TORs can also be downloaded from the ESRF Website: insert web address or collected form ESRF offices etc….. 
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The Program Director/Coordinator
Name of Project
Tel: 
Fax: 
Or through email using the following address (insert email address that is regularly checked by the Procurement Team so that no submission sent via email if the invitation so requires, are missed out)
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