Insert project logo

REQUEST FOR EXPRESSION OF INTEREST FOR CONSULTANCY TO (Describe consultancy)
Country: 		Africa
Name of Project: 	(insert Your project Name)
Consulting Services: (Insert Consultancy)
Grant No.: 	(insert Grant no.)
Expression of Interest: (procurement identification no.)
1.0 Background 
(the narrative below is by way of example only)

The African Capacity Building Foundation (ACBF), Africa’s premier capacity-building institution based in Harare, Zimbabwe, is an international organization established in 1991 as an outcome of the partnership between African Governments and the international donor community to build sustainable human and institutional capacity for poverty reduction in Africa. The three major sponsoring Agencies of ACBF include the African Development Bank, the United Nations Development Program, and the World Bank. Other donors include the International Monetary Fund as well as 42 African and non-African countries and institutions.  
The Foundation has recognized that that a comprehensive Monitoring and Evaluation Manual is essential in the mainstreaming of M&E into the Foundation’s capacity building interventions both at the Secretariat and at the project level. The manual is intended to provide guidance on ‘how to’ develop and operationalize a results-based M&E system for a capacity building intervention including  an overview of key M&E tools, processes and reporting arrangements. As such the African Capacity Building Foundation (ACBF) is seeking the services of a professional editor to review its Monitoring and Evaluation (M&E) Manual. 
(name of grant recipient) has received (or in appropriate cases .has applied for‘) a grant from the African Capacity Building Foundation (the ACBF.) in an amount equivalent to USD……toward the cost of (name of project), and intends to apply a portion of the proceeds of this grant to eligible payments under the contract for Consultancy Services to……………………..

2.0.	Objectives of the Assignment
(example below)
The aim of this consultancy is to  ensure that the manual is consistent and correct and that its content, language, style, and layout suits the purpose and needs of  target users . 
[bookmark: _GoBack]
3.0 Request for Expression of Interest
(Name of Project) ……now invites eligible and qualified Individual Consultants to indicate their interest in providing the services. Interested consultants must provide information indicating that they are qualified to perform the services giving a description of similar assignments undertaken.  

4.0 Qualifications of Consultants

Example
The successful Individual Consultant will have proven experience in writing and editing, preferably in similar assignments. The consultant must have a university degree in English or other relevant fields from an English-speaking university.

5.0 Selection of Consultants
A Consultant will be selected in accordance with the procedures set out in the African capacity Building Foundation’s Procurement Guidelines for Grant Recipients (July 2011) which can be downloaded from the ACBF website: www.acbf-pact.org. Expression of Interest clearly marked “Expression of Interest for Consultancy to …………….” can be submitted as hard copies at the address below on or before 1700 hours local time on ……………(insert Date). Complete TORs can also be downloaded from the ACBF Website: www.acbf-pact.org


The Program Director/Coordinator
Name of Project
Tel: 
Fax: 
Or through email using the following address (insert email address that is regularly checked by the Procurement Team so that no submission sent via email if the invitation so requires, are missed out)
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